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ASSESSOR PLAN FOR: LGAPLEM406B Analyse the natural and built environment
CANDIDATE NAME:

 ORGANISATION: 


	Critical aspects of evidence for the unit
	Context as specified in the unit
	Advice about evidence
	Assessment Strategies
	Assessment strategies / Tools used and Rationale

	Integrated demonstration of all elements and their related performance criteria:

· gather and organise information to enable analysis and interpretation 

· evaluate information for its relevance and validity 

· analyse information in order to identify key issues 

· present and distribute research findings in accordance with organisational requirements.
	Assessment of performance requirements in this unit should be undertaken within the context of the local government framework. Competency is demonstrated by performance of all stated criteria applicable to the workplace environment, within the scope of the Range Statement. 
	Required knowledge: 

· evaluation methodologies 

· relevant software applications 

· economic, social and environmental issues 

· information sources 

· understanding of council's business and structure 

· knowledge of council's record-keeping and filing systems 

· knowledge of procedures to analyse information to identify patterns and trends 

· understanding of qualitative and quantitative processes 

· knowledge of information management systems and methods 

· knowledge of principles of report writing and data presentation 

· understanding of research processes and strategies. 

Required skills: 

· qualitative and quantitative research 

· preparation and presentation of statistics/data including charting, graph preparation, tables, maps, models and plans 

· written and verbal communication strategies for a multicultural/diverse environment 

· problem solving to deal with information that is contradictory, ambiguous, inconsistent or inadequate 

· analysis techniques.
	
observation (real or simulated workplace)

portfolio of evidence


project

questions (written/oral)


Assessment activities:

	List those tools actually used in assessing this candidate and provide reasons for your choice.

Ensure that the mix of tools allows for the adequate assessment of key competencies.


NOTE FOR THE ASSESSOR: 

Evidence collected must show that the candidate can apply the knowledge and skill described in the Unit of Competency to the standard of the performance required in the workplace and in the following aspects of workplace performance:

Task Skills:
requirement to perform individual tasks with a job

Task Management Skills:
requirement to undertake a number of different tasks within a job

Contingency Management Skills:
the requirement to responding and reacting appropriately with irregularities or when things go wrong

Job Role Environment Skills:
the requirement to fulfilling the responsibilities and expectations of the work environment including personal effectiveness and working with others.

Assessment Record Sheet

LGAPLEM406B Analyse the natural and built environment
CANDIDATE NAME:

 ORGANISATION: 


	
	
	Trainee to Complete
	Assessor to Complete

	Element of Learning
	Performance Criteria
	Evidence Available 
to demonstrate competence  (trainee can add details on their evidence to this list)
	Yes 
	NYC
	Assessor’s Notes (incl. date of assessment and comments on any additional evidence/action required)

	1. Organise information
	· Internal and external sources of information are identified and accessed to produce required information. 

· Information is gathered and organised in a format suitable for analysis and interpretation. 

· Information is updated and stored in accordance with organisational requirements.
	· Assessment Tasks
	
	
	

	2. Analyse and interpret information
	· Objectives of research are clearly defined and consistent with organisational requirements. 

· Information is evaluated for relevance and validity to the requirements. 

· Information is analysed to identify key issues. 

· Assumptions used in analyses are clear, justified and consistent with research objectives. 

· Workable solutions to issues are developed on consideration of relevant information and options.
	· Assessment Tasks
	
	
	

	3. Present findings
	· Analysis and recommendations are derived from research and satisfy the desired outcomes. 

· The validity and reliability of the research findings are tested against the research plan and confirmed with key stakeholders. 

· Recommendations and issues are presented in an appropriate format, style and structure using suitable business technology. 

· Research findings are reported and distributed in accordance with organisational requirements. 

· Feedback on suitability and sufficiency of findings is obtained in accordance with organisational requirements.
	· Assessment Tasks
	
	
	


COMPETENCY RECORD SHEET
	Unit Information

Unit Code: LGAPLEM406B
Unit Name: Analyse the natural and built environment

	Trainee Information

Trainee Name:
Organisation:


	Assessor Comments

Assessor’s Full Name:


	Assessment Date/s
	Notes / Further Action Required for the trainee to demonstrate their competence in this unit (if any):

	
	

	
	

	
	

	
	

	For Assessor to complete once trainee demonstrates competence in this unit:

Based on the evidence they have provided, I believe ……………………………………..(trainee’s full name) is competent in all of the critical aspects for this unit.
Assessed as competent on: …….... / …..….. / …..….. 
Assessor’s Signature:
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