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ASSESSOR PLAN FOR:  LGACORE102B Follow Defined OHS Policies and Procedures

CANDIDATE NAME:

 ORGANISATION: 


	Critical aspects of evidence for the unit
	Context as specified in the unit
	Context for this assessment
	Advice about evidence
	Assessment Strategies
	Assessment strategies / Tools used and Rationale

	Follow defined OHS policies and procedures in the workplace 

Recognise and report hazards and potential hazards in the workplace 

Identify and follow all relevant workplace procedures, including OHS and emergency procedures 

Contribute actively to management of OHS in the workplace. 


	· Should be assessed on the job where possible.
	Simulated workplace 

Situation

On the job assessment 
	Evidence will need to be gathered over time across a range of variables. 

The evidence the trainee must provide for this unit includes: 

Knowledge of :

· Hazard procedures 

· Emergency procedures 

· Accident and incident procedures 

· Procedures for use of personal protective equipment 

· Reporting procedures for accidents, incidents, hazards and emergencies 

· OHS committees
	· observation (real or simulated workplace)
· portfolio of evidence

· questions (written/oral)

· Assessment activities:
	CD OH&S -

Assessment Questionnaires

Work Log books

(On the job Assessment by Workplace Assessor)

Scenario Assessment - Questionnaire


NOTE FOR THE ASSESSOR: 

Evidence collected must show that the candidate can apply the knowledge and skill described in the Unit of Competency to the standard of the performance required in the workplace and in the following aspects of workplace performance:

Task Skills:
requirement to perform individual tasks with a job

Task Management Skills:
requirement to undertake a number of different tasks within a job

Contingency Management Skills:
the requirement to responding and reacting appropriately with irregularities or when things go wrong

Job Role Environment Skills:
the requirement to fulfilling the responsibilities and expectations of the work environment including personal effectiveness and working with others.
Assessment Record Sheet

Follow Defined OHS Policies and Procedures – LGACORE102B

CANDIDATE NAME:

 ORGANISATION: 


	
	
	Trainee to Complete
	Assessor to Complete

	Element of Learning
	Performance Criteria
	Evidence Available 
to demonstrate competence  (trainee can add details on their evidence to this list)
	Yes 
	Assessor’s Notes (incl. date of assessment and comments on any additional evidence/action required)

	1. Identify workplace procedures for occupational health and safety
	· Familiarity with OHS policies and procedures is developed and maintained on an ongoing basis in accordance with departmental practices. 
· OHS manuals and instructions are identified and accessed accordingly. 

· Work area is managed by the individual and maintained in accordance with OHS standards for the workplace..
	
	
	

	2. Follow workplace procedures for hazard identification and risk control
	· Hazards in the work area are recognised and reported to designated personnel according to workplace procedures. 
· Workplace procedures and work instructions for controlling risks are followed accurately. 
· Workplace procedures for dealing with accidents, fire and emergencies are followed whenever necessary within the scope of responsibilities and competencies. 
	
	
	

	3. Contribute to management of OHS in the workplace
	· OHS issues are raised with designated personnel in accordance with workplace procedures and relevant OHS legislation. 
· Contributions to OHS in the workplace are made within organisational procedures and scope of responsibilities. 
· A proactive approach to OHS in the workplace is demonstrated.
	
	
	


COMPETENCY RECORD SHEET
	Unit Information

Unit Code: LGACORE102B
Unit Name: Follow Defined OHS Policies and Procedures

	Trainee Information

Trainee Name:
Organisation:


	Assessor Comments

Assessor’s Full Name:


	Assessment Date/s
	Notes / Further Action Required for the trainee to demonstrate their competence in this unit (if any):

	
	

	
	

	
	

	
	

	
	

	For Assessor to complete once trainee demonstrates competence in this unit:

Based on the evidence they have provided, I believe ……………………………………..(trainee’s full name) is competent in all of the critical aspects for this unit.
Assessed as competent on: …….... / …..….. / …..….. 
Assessor’s Signature:
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